MINUTES
THE ASSOCIATION FOR CLINICAL PASTORAL EDUCATION
NORTH CENTRAL REGION

BUSINESSMEETING - CHULA VISTA
MAY 18— 20, 2008

Session #1
Attendees: 45 members signed in.

Materialsdistributed to all: Minutes the2007 fall meeting, 2009 proposed budget, committee and
commission reports.

Call to Order: Joann O’ Reilly Called the meeting to order at 4:30 pm. Joann expressed deep gratitude for
the support she received from the membership during her illness

Welcome of new guests and first time participants: Kim Goodman, Juliana Lesher, and Mike Neill
Member ship approved the agenda
The minutes of the October 26, 2007 Business M eeting wer e approved.

Nominations Alice McLaughlin explained the process, sought nominations from the floor, and closed
nominations.

NCR Chair, Joann O’ Reilly was elected for another term as chair of the region.

COMMISSION/COMMITTEE/NETWORK REPORTS
The following reports were submitted and are on file with these minutes: Certification, Professional Ethics,
ACPR Board of Reps, Accreditation, Standards, History and Research, Clinical Members, and REM.

ACPE Board of Representatives - Barry Britton

= Barry outlined the goals for the Foundation for Clinical Pastoral Education (FCPE) and the early
positive response from ACPE members.

» The Board is requesting that every region be intentional about continuing conversation with
seminary reps. Barbara Sheen, Roger Ring, Peter Holland, Barry Britton, and Susan Gullickson
volunteered to contact seminary reps to dialogue about how we can better serve them and they
us.

» |nan effort to get the full picture of multi cultural events offered through ACPE, we are asked to
inform Edith or Barry of these eventsin our centers.

Accreditation Ellen Swinford
Ellen reminded us of the importance of timely completion of student evaluations. Centers have received
notations for late completions.

Strategic Planning Peter Holland. Peter announced that he is offering an additional workshop today at
4:00 pm. The purposeis to hear from those using different forms of electronic information and to consider
ideas for distance learning.

= Peter encouraged all of usto cast ballot for a*“ snappy vision statement.”
Clinical Members- Steve Melby

The committee is short two members. Steve brought our attention to the new regional vision statement of
our clinical members.



Regional Chair Report - Joanne O’ Relilly.
Joann highlighted the following:
= the request from our Board of Reps for continuing dialogue with seminary reps.
= the exceptional involvement of our region with the “Mini Educational Summit” and the creation of
the Supervisory Education Network.
= 2009 budget challenges.

Regional Director Gary Sartain.
= Gary began by expression his “deep, deep appreciation” for al the support after his son Jeremy’s
accident. Heis progressing, but not nearly as fast as he would like.

= He called to mind significant passages and events:

" the deaths of our NCR members, David Belgum, Gene Leffingwell, Dick Tetsloff, and Florence
O"Reilly’, Joann’s mother, and Ryanne Mace, the grand daughter of Gene and Sally Mace.
L osses: the home of Oz and Jean
IlIness: Bob Alexander, Charlie Goldsmith, Don Schmauz, Wilbur Hughey
Joys: wedding of Mark and Bob, and several newborns
Comings: Virginia Lane, Carlos Sanchez, Janet Lutz, Osafu Atta
= Continuing Education: Gary attended the REM and CAPPE Conferences.
= Future Project: update the regional website.

M eeting recessed at 5:45 until 8:15 Monday, May 20"
Session #2

Nominations:
= Acting on arecommendation from the NCR Certification Committee, the Board decided to add a
person of color to the Certification Committee. After receiving nominations, Margaret Neal was
€lected.
= Ballotsfor the slate presented by the Nominations Committee were distributed, cast, and counted.
= When the process was completed, the following were elected for terms beginning in 2009:

NCR Board: JoAnn O/Reilly, Chair; Roger Ring, Chair Elect; Steven Corum, Member at Large.
Accredition: Ellen Swinford, Chair; Lee Joesten, Jay Hillestad, Janet L utz, Romi Manching,
Inbarasu Ananthargj

Certification: LauraKelley, PhyllisToback, Bob Petite, Margaret Neal

Strategic Planning: Judy Roska

History & Research: Dan Leininger, Chair; Jim Gibbons

Standards: Jim Tonneson, Corky Deboer

REM: Edith Finsaadal, WilliaBrown

Clinical Members: Gerald Wyche

ACPE Commissions (recommended to ACPE): Accreditation, Ellen Swinford; Certification,
Mary Altenbaumer; Ethics, Lyle Greiner; Representation and Nomination, Inbarasu Anantharaj
ACPE Board of Representatives: Tim Thorstenson

COMMISSION/COMMITTEE/NETWORK REPORTS (CONTINUED)

Professional Ethics - Dick Sellers
= Dick highlighted a change in the complaint process that will require revision of our centers' policy.
If acomplaint goes beyond the local center level, it will go directly to the ACPE Executive
Director, not the Regional Director.
= Dick encouraged us to attend a pre-conference workshop, “Ethics R Us— Collegia Responsibility
and Accountability” at the conference in Richmond in the Fall of 2008.



History and Research — Dan Leininger
Dan made the following motions:

Moved:

That the ACPE Distinguished Service Award be awarded to Randy Nelson for his faithful service
to the NCR and to the ACPE Board of Representatives.

Seconded and passed.

Moved:

That one option for peer review be the writing and presentation of one’s oral history for the Book
of Remembrance.

Seconded and passed.

Strategic Planning — Peter Holland

The committee is looking to create an inspiring and empowering vision statement to compliment our
mission statement. To get al involved in the process, each member was given alist of six proposed vision
statements and the option to suggest another. Members ranked these according to preferences.

RANC - Diane Greve
There was no activity this past year.

NCR 2009 Proposed Budget - Gary Sartain
Gary reviewed the proposed budget with special attention to the rationale for raising student unit fees. A
genera discussion about financial and budget matters included the following:

= The pros and cons of increasing unit fees. concern that we protect the interest of any person who wants
to do CPE; suggestion to develop a process to assist centers who would have difficulty paying
increased fees; discussion about setting fees that reflect the value of the education we offer; the
disparity in tuition fees across the region.

» Reducing the cost of the annual meeting: much conversation around options for travel reimbursement
and the Annual Regiona Conference registration fee.

M oved:

That beginning in 2009 the Annual Conference Registration fee be $60 for retired supervisors and
students, and $160 for Associate and Full Supervisors.

Seconded/Passed

Meeting was recessed at 9:52
Session #3

Executive Director — Theresa Snorton
Theresa gave us an overview of the current ACPE significant issues and events.

= The National Office. She reported that staff retention is very good. Eight years ago there was significant
turnover. Currently the last hire was three years ago.

The ACPE Website. A high priority this Fall is a comprehensive upgrade. Send suggestions to Theresa
or Deryck Durston.

On-Line Student Unit Reports. Reporting as soon as the unit ends is encouraged.

International Student Visitor Program. Toby Willisin the National Officeisthe resource person for help
in sorting out regulations and the person who processes applications. Check the website for an article
on the latest changes. Students need to apply no later than January 1% for afall program.

Standards Study Document. Please review the study document and let your voices be heard before the
Richmond conference. Most changes have to do with certification.



» Presidentia Ballots. Watch for them in July.

» Foundation. Fundraising. Thisisthe most important part of a strategic plan. Most important in this
effort isto decide how we tell others who we are, what we do, and ask for contributionsto help in
thiseffort. Thisisthefirst time ACPE has an opportunity to present itself to the larger public.

= New Generations Project. Thiswill focus on non-traditional CPE, programs among the underserved,
supervisory education- access/funding, international and multicultural programs, and an ACPE
leadership academy.

Certification — Bill DeLong

= Bill encouraged al to read and send comments on the Standards Study Document that proposes
significant changes in the certification process beginning in 2010.

= A medical leave of absence for up to three years has been adopted for those in the supervisory education
process.

= The national success rate for those meeting certification committees is %73.

= The results of the certification committee appearances at this meeting are: Brenda Jackson — education
paper passed; Digna Campanano — candidancy extension granted; Meg Lybeck-Smoaak —
candidancy granted; Karen Derenne — candidancy extension granted; Loren McGrail — candidancy
denied.

Standards Committee — David Rumbold
Daveis co-chair of the Standards manual writing committee. He too appeal ed to the membership to use
members of the NCR Standards committee to bring our voices forward to influence the Standards revision.

NCR Budget - Gary Sartain
Gary reviewed salient figures of the proposed 2009 budget. Discussion about annual conference
registration fees continued.

Moved:

That the motion passed in the previous session to raise the conference registration fees for Associate and
Full supervisors be rescinded.

Seconded and passed.

M oved:
That those who pay their own way be charged a registration fee of $60, and those whose institution pays
their registration fees be charged $150.

Moved:

That the motion be tabled and the matter of conference registration fees be referred to the Board for further
consideration.

Seconded and passed.

Moved:
That the proposed 2009 budget be adopted as circul ated.

Seconded and passed. (Increased student-unit fees for 2009 to be assessed on units beginning in 2009.
Units begun in 2008 but completed in 2009 will be assessed at the 2008 rate.)

Nomination Committee Election

= Alice McLaughlin’swork to assure a smooth nominations and election process were recognized and
appreciated

= The following were elected by acclamation: Alice McLaughlin(chair), Mary Ann Weigel, Dan
Leininger, Gerri Krautkramer, and Bob Bowlen.

2009 NCR Annual Meeting We will meet at Chula Vista, October 18-20, 2000.



VA Presentation - Linda Campbell
Linda shared the power point presentation she givesto VA management staff away to inform them about
the scope and details of the program.

“Snappy Vision Statement”

Peter Holland announced the results of the vote for avision statement. There was no clear winner among
the choices offered. The top three are: uniting head and heart; transforming theological education one
learner at atime; and leader in process education. Watch for an opportunity to vote for your choice.

Announcements

= Therewill be no convocation in 2008.

» Readiness committee changes are effective immediately.

» There are openings at: St. Luke's Regional Medical Center, Sioux City;

» and at the Ecumenical Institute, Cherokee, lowa. The institute islooking for someone who is
clinicaly trained, interested in rural CPE and in teaching in a health sciences department
through St. Luke's college. Steve Pohlman is the contact.

After singing Happy Birthday to John Thomas (the 90") the meeting was adjour ned at 10:53am.



INCOME

Unit Fees

Certification Review Fees
Accreditation Review Fees
Revenue Sharing-A.C.P.E.
Investment Income
Miscellaneous Income
Center Fees (20%)
Registration For Regional Meeting
Reimbursed Expenses
TOTAL INCOME

EXPENSES
COMMITTEES:
Nomination
Certification
Accreditation
Standards
Strategic Planning
History and Research Committee
Research Awards and Grants
Annual Conference
Professional Ethics
Hearings
Clinical Member Services
NCR REM Network
TOTAL COMMITTEE EXPENSES

ANNUAL CONFERENCE:
Program
TOTAL CONFERENCE EXPENSE

ACTUAL
2004

$107,494

1,800
2,947
923
11,036
263
11,461
7,576
1505

$145,004

440
3,330
6,811
1,408

457
1,515

24

230

330

898
1,800
$17,243

17,983
3,094
$21,077

ACTUAL
2005

$115,872

1,200
2,475
1,050
2,739

12,110

9,592

1628
$146,666

309
2,449
6,820
1,115

674

995
6,000

541

0

0

1,382

1,303
$21,588

20,651
2,716
$23,367

ACTUAL
2006

$113,995
3450
3079

18482
1575
12223
10,652
2040
$165,496

6397
7550
1115

403
1486
4602

648

744
2192
$25,137

23639
3280
$26,919

BUDGET
2007

$122,000
3,000
3,080

12,000

0
12,500
10,000

$162,580

400
6,000
7,000
1,200

750
1,800
3,000

400

500
1,000
1,500
2,000

$25,550

24,000
4,000
$28,000

ACTUAL
2007

$124,185
2400
3430

18,583

109

14,266

8,412

460
$171,845

382
4384
6048
1249

687
1885
3000

431

363

989
1,853
$21,271

21,847
3,812
$25,659

BUDGET
2008

$110/unit

$115,500
3,000
3,080

11,000

13,000
10,000

$155,580

250
6,000
7,000
1,200

750
1,500
3,000

400

750
3,000
$23,850

24,000
4,000
$28,000

ACTUAL
TO 5/15/08

$39,025
750
2800

407

546

12,707

3,988

127.5
$60,351

2792

3263

264

126

980
$7,425

2,928
2,000
$4,928

BUDGET
2009

$125/unit
$137,500
3000
3080

11000

13,000
10,000

$177,580

250
6600
7500
1200

750
1500
3000

400

750
3,000
$24,950

25000
4,000
$29,000

BUDGET
2010

$125/unit
$137,500
3000
3080

11000

13,000
10,000

$177,580

250
6600
7500
1200

750
1500
3000

400

750
3,000
$24,950

25000
4,000
$29,000




ADMINISTRATION:

Salaries

Benefits

Regional Director's Continuing Education
Regional Director's Expenses
Office Expense

Accounting and Audit

Board's Expenses
Miscellaneous

Annual ACPE RD Consultation
Liability Insurance

ACPE Governance Recovery fee

TOTAL ADMINISTRATION EXPENSE
CAPITAL EQUIPMENT & MAINTENANCE
CONTINUING EDUCATION
Expenses to Be Reimbursed
Allocated Grants

Rural CPE Initiative

Supervisory Education Initiative

TOTAL EXPENSES

NET SURPLUS (DEFICIT)

ACTUAL
2004

ACTUAL
2004

47,600
17,048
364
6,753
6,454
1,550
2,392
180

$82,341
$606
$4,664

$1,405
$5,000

$132,336

$12,668

ACTUAL
2004

ACTUAL
2005

ACTUAL
2005

49,505
17,958
1,674
7,530
7,256
1,550
5,254
29
1,300
1,611

$93,667

$480

$13,163

$1,706
$18,800

$172,770

($26,104)

ACTUAL
2005

ACTUAL
2006

ACTUAL
2006

50990
18820
683
7488
7054
1550
2878
514
1286
1676

$92,939

478

$13,622

1231

$160,326

$5,170

ACTUAL
2006

BUDGET
2007

BUDGET
2007

52519
20010
1000
7500
7000
1700
4000
500
1500
1700
2000

$99,429
500

15000

3000
25,000

$196,479

($33,899)

BUDGET
2007

ACTUAL  BUDGET
2007 2008
ACTUAL  BUDGET
2007 2008

52,519 54005
19,594 20935
916 1000
7,876 8000
6,564 7500
1750 1700
2013 4000
33 500
1285 1500
866 1700
2,663 1500
$96,079  $102,430
500
9167 15000
298
1,500 3000
15,761
$169,735  $172,780
$2,110  ($17,200)
ACTUAL  BUDGET
2007 2008

ACTUAL
TO 5/08/08

ACTUAL
TO 5/08/08

18,032
6,978
1401
2,578
3,138

330

$32,457

2712

750
6,488

$54,760

$5,591

ACTUAL
TO 5/08/08

BUDGET
2009

BUDGET
2009

55718
22012
1000
8000
7500
1700
4000
500
1500
1700
1500

$105,130
500

15000

3000

$177,580

$0

BUDGET
2009

BUDGET
2009

BUDGET
2009

55718
22012
1000
8000
7500
1700
4000
500
1500
1700
1500

$105,130
500

15000

3000

$177,580

$0

BUDGET
2009




BOARD OF REPRESENTATIVES

SPRING MEETING - 2008

NCR - REPRESENTATIVES REPORT

Edith Finsaadal and Barry Britton

March 31 - April 3, 2008 the Board of Representatives of the ACPE met in Memphis, Tennesee.
Regional representative Barry Britton was present.

Significant issues the Board Addressed were as follows:

Foundation for Clincal Pastoral Education:

The Foundation for Clinical Pastoral Education (FCPE) has been incorporated and its
current Board established. This Foundation exists to support the mission of the ACPE. It
will provide funds for programs and facilities for ACPE. Approximately $750,00.00 has
already been collected for the foundation from the ACPE membership. The FCPE Board
reported that the Foundation's portfolio is currently $1,850,635.

While the FCPE supports the mission of the ACPE, it's Board is not owned by the ACPE.
This provides legal protection for the ACPE. This situation prompted a lengthy
discussion among ACPE Board members. There was some anxiety expressed about the
separation of the FCPE from ACPE control. The FCPE board includes several persons
from the ACPE Board, even though it functions as an independent entity. The FCPE
Board includes the following members: Chair - Art Schmidt, Theresa Snorton - Executive
Director (temporary), Stu Plummer, Hal Adams, John Moody, Paula Teague, and Bill
Schrivener.

The FCPE is seeking to hire a new Executive Director by the fall of 2008.

The FCPE is establishing an "Investment Committee" which will be an FCPE sub-
committtee. This Committee will be in charge of fund raising. Note: regions have the
option of submitting funds to the FCPE for mangement by this committee. This
would protect those regional funds from lawsuit.

Supervisory Education Redesign Task Group:

This group included: Mary Beth Hayes - Chair, Deryck Durston, Jan Humphreys, Greg
Stoddard, and Gordon Hilsman. It was charged with making recommedations to the
ACPE Board for the implementation of new standards for supervisory education. The
group submitted a study document for input from the Board at this meeting. Several
changes were made to the document. The Board voted to receive it as a study
document, which will be sent out to hte ACPE membership and committees for further
input. Its final adoption is targeted for the fall of 2009.

Seminary Representative Dialogue:

Recent dialogue with seminary representatives has been informative for ACPE. The
Board voted to contact seminary representatives annually, to ensure an ongoing dialogue
and to strengthen our relationships with the seminaries.



Multi-Cultural Education

. Regions are encouraged to engage in multi-cultural educational events, and to report
these to the ACPE Board.

. The ACPE recently certified its first Muslim supervisor.

Standards:

. The Manual Writing Committee is proceeding with its work on the 2010 manuals.

Accreditation:

. The Accreditation Commission is moving toward creating consultative agreements with
centers prior to issuing notations.
. The Commission is engaging in discussions to simplify the process of creating satellite

programs. It is hoped that this will allow for more creativity in extending CPE programs to
different areas.

. The new Accreditation Manual comes out and will be in effect January 1, 2010. The
Commission is planning to make drafts of the new manual available after the spring 2009
meeting.

Certification:

. The Certification Commission has written new guidelines for presenter's reports.

. The Commission examined endorsement issues for candidates. It was decided to

maintain endorsement as a requirement, while allowing for flexibility to respond to
differences in endorsement procedures in various denominations and religious groups.

ACPE renaming:

. The Board received a report by a work group charged with making a proposal for the
renaming of the ACPE and for creating a new title for CPE Supervisors. The work group
recommended the ACPE be renamed the Academy of Clinical Pastoral Education. It
recommended the title: Doctor of Clinical Pastoral Education for a fully certified CPE
Supervisor.

. The Board created an ongoing Task Force to bring back information and to explore the
implications of these and other possible name changes. This issue will be re-examined
at the fall 2008 Board meeting.

Awards:

The Board voted the following awards:

. Helen Flanders Dunbar Award - The Reverend Dr. A. Arthur Schmidt.
o Distinguished Service Award: The Reverend Daniel D'Armant.
. Supervisor Emeritus: The Reverend. Robert Eades, The Reverend Thomas Daugherty,

Sister Mary T. Coffey, The Reverend Frank Irvine.

Other Items of Interest:

. ACPE membership fees are down 16% this year. However, there was an increase in the
total of student units.
) The ACPE is moving forward in creating a partnership with American Hospice and

Palliative Care Organization (AHPCO)



ACPE Professional Ethics Commission
Report to the NCR Annual Meeting
Wisconsin Dells, WI

May 2008

| am pleased to announce that since the last regional meeting there has not been an
active complaint involving a supervisor in the North Central Region.

The ACPE Professional Ethics Commission met last month just prior to the REM
conference in Memphis. Much of the focus of the meeting addressed the changing role
of the Commission now that we have launched the ACPE — APC Ethics Pilot Project.

We met with the Accreditation Commission to address common concerns and reaffirmed
the importance of communicating more directly, consistently, and proactively. If you
have not already done so, | encourage you to read Teresa Snorton’s article,
“Clarifications on ACPE Complaint Policies”, in the Winter 2008 issue of the “ACPE
News” for a helpful summary of the new education complaint policies and procedures.

Ms. Snorton reported that since we began the Pilot Process there have been five
complaints received in the national office. None of them have gone beyond the ED’s
office (the ED determines whether the complainant has followed the process and
whether the ACPE has jurisdiction) and to the Initial Review Panel. Please note — In the
new process, if a complaint proceeds beyond the local center level, the complaint now
goes directly to the ACPE Executive Director and not to the Regional Director. Please
revise your center’'s complaint policy and student handbook, if you haven't already done
So.

We discussed the changing role of the PE Commission from a review and sanctioning
body to one that will focus on education of and consultation with members and
supervisors and collaboration with other Commissions. ACPE members and supervisors
are encouraged to consult with their regional PE Commission member regarding
complaints or situations that might possibly result in a complaint. We will be offering
workshops and other educational opportunities regarding current and emerging ethical
issues and concerns. Please look for Chairperson Robin Brown-Haithco’s article, “The
Changing Face of the Professional Ethics Commission”, in the next issue of the “ACPE
News”.

At the fall ACPE Conference in Richmond, VA, we will offer a pre-conference workshop,
“Ethics R Us — Collegial Responsibility and Accountability”. | invite you to join us for the
afternoon workshop, where we will learn from one another about “courageous
conversations” and will explore ways to develop greater mutual care and accountability
related to the ethics of our supervisory practice. Look for the announcement of this
workshop when you receive information about the fall conference.

| will complete my term as your representative on the PE Commission at the end of
2008. | am grateful to have had the opportunity to serve on the Commission.

Respectfully submitted,
Dick Sellers



NCR Accreditation Report
May 18, 2008

The ACPE Accreditation Commission met March 30-April 3, 2008.

Two of our region’s centers, which had had notations assigned last year, had those
notations removed: Advocate Health Care System and Elmhurst Memorial
Hospital.
Altru Health System, Grand Forks, ND was granted continuing accredited
membership to provide programs of CPE (Level I/Level 11). Altruwasalso
granted accredited membership to provide Supervisory CPE.
The Church Home at Montgomery Place, Chicago was granted its request to add
Supervisory CPE to its accreditation.
Fairview CPE Center was granted addition of a satellite program to provide
programs of CPE (Level I/Level 1) at Northfield Retirement Community.
All but three NCR Accredited Member Centers had their Annual Center Reports
received and affirmed. Three centersin our region had notations assigned due to
situations in which supervisory evaluations were not provided to students within
45 days of the end of the unit sometime during 2007

0 lowaMethodist, Lutheran, and Blank Children’s

0 Northwest Community Hospital

0 Dept of Veteran's Affairs, VA Midwest Health Care Network System

Center

The NCR Accreditation Committee isworking on a set of policies and procedures for its
work, including division of labor to facilitate timely responses to regional accreditation
requests.

Respectfully submitted,
Ellen M. Swinford
NCR Accreditation Chair



The Association for Clinical Pastoral Education
The North Central Region
Certification Committee

Annua Report to Membership
May 18, 2008

1. TheBoard of Reps accepted the revised SERC report. That report is available on the
ACPE web site. | encourage everyone to read the report since there are significant
changes being proposed.

2. The Task Force on Endorsement, which includes Margot Hover, Ann Letson, Rich
Gorman, Ted Trout-Landen, and Deryck Durston, are made the following Proposal:
Beginning at the pre-candidacy stage, supervisory education students submit a brief
description of how they will meet the requirements of support, accountability and
legal authority in their relationship with their faith group/denomination—e.g. Local
parish council, bishop’s letter, ordination, sangha, masjid, along with documentation
that they arein fact in place. That documentation may consist of a current, signed
letter from a Quaker Clearness Committee, a letter from the candidate’ s local
ordinary, etc. It is then the student and developing Supervisor’s responsibility to
report any changes to this endorsement to the AD. When the faith group has a
particular process for endorsement, then the AD will advise the student on how to
find the appropriate office in their national faith group for endorsement, so that ACPE
may respect the faith group’ s process.

3. The Certification Commission passed a motion to consider creating standards around
distance learning. This was forwarded to Standards with the concerns of the
Certification Commission listed. The expectation is that the revised Standards for
2010 will haveinitial guidelines regarding distance learning in CPE.

4. The Commission accepted a policy to grant aleave of absence from Supervisory
training for medical reasons. The motion is asfollows:

We propose that the Certification Chair of each Region be given authority to grant
medical leaves to studentsin the Supervisory process which would stop their
certification clock for the duration of the leave granted. Each leave could be granted
for no more than one year. The leave could be extended upon request for up to three
years.

Applications for medical |leave would include a letter of request describing the need
for amedical leave which should include supporting medical documentation such as a
letter from a physician. If amedical leave is emergent a request could be made and
granted retroactively.



f amedical leave is granted the Certification Committee Chairperson must send a
copy of the granting letter to the Regional Director, the Chair of the Certification
Commission and the Associate Director of ACPE.

5. That the Commission use the postmark on certification materials sent to
subcommittee members as a measure of meeting the requirements of the Certification
Manual (E.2c). For those meeting certification in the NCR we will, effective
immediately, begin using postmar ks as the requirement to have materials sent.
Thisreplacesthe previousrequirement of having materialsin the hands of the
presenter. Deadlineslisted on the Certification page will now reflect a postmark
date on that deadline.

6. The NCR Roster of those in the Certification process is attached to this report.
Respectfully submitted,

Willliam R. Del ong






